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1. Purpose 

To ensure that: 

• JM and its employees comply with global anti-bribery and corruption laws such as the UK Bribery Act 
(UKBA) and the U.S. Foreign Corrupt Practices Act (FCPA). 

• We mitigate conflicts of interest. 
 

• We conduct our business in accordance with our high ethical standards and values. 
 

2. Definitions 

 

3. Policy 

3.1 Gifts & Hospitality (G&H) 

• We recognise giving and receiving Hospitality has legitimate business purposes. JM employees are permitted to 
give and receive Hospitality but the giving and receiving of Gifts other than corporate branded items is strongly 
discouraged. 

Word Definition 

Charitable donation Voluntary philanthropic contributions and non-commercial sponsorships in the 

form of monetary / non-monetary gifts where no return payment / service is 

expected or made 

Gifts All products, services, cash or cash equivalents (such as cheques, traveller’s 
cheques, gift cards, vouchers, loans and shares) and all business courtesies, 
gratuities, discounts, favours and other things of any value—even if nominal— for 
which the recipient does not pay the fair value. 

GH&C register The Register located at https://myjm.sharepoint.com/teams/GiftsandHospitality   

Hospitality All meals, drinks, entertainment (including, but not limited to, tickets or 
invitations to sporting or cultural events), recreation, travel, accommodation 
(such as hotel stays) and other courtesies which are of any value—even if 

nominal—and for which the recipient does not pay the fair value 

Occurrence All aspects of Hospitality or Gifts provided at an event. For example, a cocktail 
reception followed by a concert constitutes a single Occurrence 

Public official Includes (but is not limited to): 

• individuals (whether elected or appointed) who hold positions of any kind 

in any national, local or municipal government, such as legislative, 

administrative, judicial or military officials. But, military reservists are 

excepted from this definition, unless JM is interacting with them in their 

capacity as a member of the military;  

• individuals who exercise a public function for or on behalf of any branch or 

public agency of any national, local or municipal government; 

• officers, employees or representatives of any (1) entity in which the 

government is the majority owner or is otherwise able to exercise 

significant control, whether through significant minority ownership, the 

ability to appoint officers and directors, or other means (“SOE”); (2) public 

international organisation; (3) non-governmental organisation, regulatory 

agency, exchange or listing authority; and (4) politician, political candidate 

or political party. 

Senior Leader The most senior member (by position/title) of a business unit or function – ie, a 
GLT member, someone reporting to a GLT member or someone a GLT member 
specifically designates as a Senior Leader for purposes of this policy 

Global Gifts, Hospitality and Charitable Donations Policy 
All Colleagues and Contingent Workers (excluding Germany) 

https://myjm.sharepoint.com/teams/GiftsandHospitality
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• Because excessive G&H can be a form of bribery or corruption, this policy must be followed whenever giving or 
receiving G&H.   

• Where a record in the G&H Register is required, this link must be used. 

• You must report any suspected or actual acts of bribery to your legal advisor, GE&C or via the Speak Up process. 

a. Financial thresholds for approval and recording of G&H: 

• When giving or receiving G&H, the below approval and recording thresholds must be followed. 

Gifts (Given or Received) 

# Description Financial 
threshold 

Pre-approval 1 
requirements for 

non-Public Officials 

Pre-approval 1 
requirements for 

Public Officials 

G&H Register 
record 

required 

i Corporate branded 
Gifts 

Under £20 None None No G&H record 

ii All Gifts other than 
those included in (i) 

Under £50  Line manager Line manager  
✓ 

iii 
All Gifts 

Between £50 
and £150 

Senior Leader 
Senior Leader and Legal 
Advisor  

✓ 

iv 
All Gifts Above £150 GLT member  

GLT member and 
Sector/Function GC  

✓ 

 

Hospitality (Given or Received) 

# Description Financial 
threshold (per 

person, per 
occurrence) 

Pre-approval 
requirements for 

non-Public 
Officials 

Pre-approval 
requirements for 

Public Officials 

G&H Register 
record 

required 

v 
All Hospitality Under £75 None None No G&H record 

vi 
All Hospitality 

Between £75 and 
£200 

Line manager2 
Senior Leader and 
Legal Advisor  

✓ 

vii 
All Hospitality Above £200 Senior Leader 

GLT member and 

Sector/Function GC  
✓ 

 

Important notes on the tables above (please read): 

1. Pre-approval must be obtained where JM is providing a Gift (other than corporate branded Gifts under £20). 
However, pre-approval is not a requirement for Gifts received and, in this instance, approval after acceptance 
of a Gift is sufficient. If approval is not received, the Gift must be returned. 

2. For Hospitality given to or received from non-Public Officials between £50 and £150 in value, line manager 
approval is not needed before the event, but approval must form part of the GH&C Register record. 

3. Supplemental notes on the above table 

• Where Senior Leaders or GLT members require approval, this should be obtained from their line manager 
and, consistent with the tables, either a Legal Advisor or Sector / Function GC if the financial threshold 
ordinarily requires their approval. 

• Where the CEO requires approval, this should be obtained from the Chairman and the General Counsel & 
Company Secretary (where Legal approval is required). 

• When applying the monetary thresholds, the approval and reporting requirements in Annex 1 must also be 
followed (includes further information on accessing and using the G&H Register). 

• Currency equivalents for the values provided are in Annex 2 of this policy. 

b. Rules For When G&H is Allowable: 

• In addition to applying the above thresholds, the following conditions must be met: 

o The G&H is given / received in good faith and reasonable in value and frequency; 

https://myjm.sharepoint.com/teams/GiftsandHospitality/SitePages/App.aspx
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o The G&H should be to / from people within organisations that have a business connection to JM (eg, 
customers, potential customers, suppliers), and there must be a legitimate business reason for it;  

o The G&H was not requested by the recipient;  

o The G&H shall not be provided to a party with whom JM is in a live tender;  

o Regarding Hospitality, both the provider and recipient will be in attendance (with the exception of 

accommodation and travel if otherwise allowable);  

o The G&H is not cash or a cash equivalent (such as cheques, traveller’s cheques, gift cards, vouchers, 
loans or shares);  

o The other party’s organisation permits the giving or receiving of such G&H under the same 
circumstances;  

o You are not giving or receiving the G&H in your personal capacity to circumvent this policy;  

o G&H may only be provided to a legitimate business contact and not to their Close Relation—that is, the 

spouse, partner, family member, or similar close acquaintance. 

3.2 Charitable Donations 

• Charitable Donations are permitted at JM and are an important part of our social responsibility.  

• When considering a charitable donation to a customer's, third party intermediary’s, or other JM partner’s charity 
of choice (“Partner’s Charity of Choice”), you must consult with the Legal Team before donating as this type of 
donation carries an increased bribery and corruption risk.  

• All charitable donations to a Partner’s Charity of Choice must be recorded in the GH&C Register.  

• Consult the Global Community Investment and Employee Volunteering Policy to ensure the donation is 
consistent with it. 

4. Exceptions 

The relevant Sector / Function General Counsel must be presented with any requests for an exception regarding the 
prohibition of G&H to a party with whom JM is in a live tender. Any exceptions granted must be in writing. All other 

requests for exceptions to this policy must be referred to either the Group Head, Ethics & Compliance or the General 

Counsel & Company Secretary for approval.   

5. Consequences of breach 

Any breach of this policy could result in disciplinary proceedings, including termination of employment. 

6. References 

6.1 Associated Policies 
• Code of Ethics: Doing the Right Thing https://matthey.com/about-us/governance/code-of-ethics 
• Global Anti-Bribery and Corruption Policy Global Anti-Bribery and Corruption Policy v1.0 .docx 
• Global Conflicts of Interest Policy Global Conflicts of Interest Policy.docx 
• Global Financial Crime Policy Global Financial Crime Policy.docx 

 

6.2 Associated Procedures 
• Third Party Intermediary Procedure Third party intermediary procedure 

 
 

6.3 Associated Materials 

• Guidelines for ABC and GH&C Policies ABC and GH&C - Policy links and guidance documents 

(sharepoint.com)  

 

  

https://matthey.com/about-us/governance/code-of-ethics
https://myjm.sharepoint.com/:w:/r/teams/GroupPolicies/Policies/Global%20Anti-Bribery%20and%20Corruption%20Policy%20v1.0%20.docx?d=w983a7da0f58745e5865ef24d18d49eed&csf=1&web=1&e=4iuDfC
https://myjm.sharepoint.com/:w:/r/teams/GroupPolicies/Policies/Global%20Conflicts%20of%20Interest%20Policy.docx?d=w6250d0616e1a40a9a8fee0ffc23901d1&csf=1&web=1&e=R9Gu2p
https://myjm.sharepoint.com/:w:/r/teams/GroupPolicies/Policies/Global%20Financial%20Crime%20Policy.docx?d=w24d13e893bfb4a48ad7397014f27a7a2&csf=1&web=1&e=6egvTP
https://myjm.sharepoint.com/ldd/departments/Group-Ethics-and-Compliance/Legal%20Topics/Third%20Party%20Intermediaries/Pages/Third-Party-Intermediary-(TPI)-Procedure-.aspx
https://myjm.sharepoint.com/ldd/departments/Group-Ethics-and-Compliance/Legal%20Topics/Anti%20Bribery%20and%20Corruption/Pages/ABC%20and%20GH&C%20-%20Policy%20links%20and%20guidance%20documents.aspx?xsdata=MDV8MDF8fDYyMzk4OTU1YWY1MDQ3NDY3OGNmMDhkYWMxOGY3ZTQ5fGNjN2Y4M2RkYmM1YTQ2ODI5YjNlMDYyYTkwMDIwMmEyfDF8MHw2MzgwMzUxMTkyNjk1NzQ4NjN8R29vZHxWR1ZoYlhOVFpXTjFjbWwwZVZObGNuWnBZMlY4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazkwYUdWeUlpd2lWMVFpT2pFeGZRPT18MXxNVGs2TVRWa00yUTFaV0V0TmpFMk55MDBZVGxoTFdKak5ESXRaR0U0WkRObU4ySmxaakl4WHpnMVltUmhOMlU1TFRKbE1UWXROR1prTkMxaVpEWmxMV0k1TWpoall6VTBNemMxWWtCMWJuRXVaMkpzTG5Od1lXTmxjdz09fHw%3D&sdata=TlpHM0hBbmJxeDZjaWhxaUlpYi9KRGg0bUlhSXRyZnlOa2UrSzZaUFZTND0%3D&ovuser=cc7f83dd-bc5a-4682-9b3e-062a900202a2%2CPaul.Fotherby%40matthey.com&OR=Teams-HL&CT=1667933529992&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyNy8yMjEwMjgwNzIwMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D
https://myjm.sharepoint.com/ldd/departments/Group-Ethics-and-Compliance/Legal%20Topics/Anti%20Bribery%20and%20Corruption/Pages/ABC%20and%20GH&C%20-%20Policy%20links%20and%20guidance%20documents.aspx?xsdata=MDV8MDF8fDYyMzk4OTU1YWY1MDQ3NDY3OGNmMDhkYWMxOGY3ZTQ5fGNjN2Y4M2RkYmM1YTQ2ODI5YjNlMDYyYTkwMDIwMmEyfDF8MHw2MzgwMzUxMTkyNjk1NzQ4NjN8R29vZHxWR1ZoYlhOVFpXTjFjbWwwZVZObGNuWnBZMlY4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazkwYUdWeUlpd2lWMVFpT2pFeGZRPT18MXxNVGs2TVRWa00yUTFaV0V0TmpFMk55MDBZVGxoTFdKak5ESXRaR0U0WkRObU4ySmxaakl4WHpnMVltUmhOMlU1TFRKbE1UWXROR1prTkMxaVpEWmxMV0k1TWpoall6VTBNemMxWWtCMWJuRXVaMkpzTG5Od1lXTmxjdz09fHw%3D&sdata=TlpHM0hBbmJxeDZjaWhxaUlpYi9KRGg0bUlhSXRyZnlOa2UrSzZaUFZTND0%3D&ovuser=cc7f83dd-bc5a-4682-9b3e-062a900202a2%2CPaul.Fotherby%40matthey.com&OR=Teams-HL&CT=1667933529992&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyNy8yMjEwMjgwNzIwMCIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D
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7. Appendix 
7.1 Document responsibilities 

 

7.2 Version control 

 

7.3 Approval and Recording Requirements 

 

• Where GH&C must be recorded in the GH&C Register, this must be done within 1 month of giving or receiving 

by the relevant individual. The individual giving / receiving the GH&C must ensure the record is accurate 
and complete. 

• Where JM is providing Hospitality to others, the most senior JM attendee is required to record the event in 
the GH&C Register (even if they are not the organiser of the event). Other JM attendees do not need to 
separately record the Hospitality in the GH&C Register.   

• Where individuals from JM are the recipients of Hospitality, each JM attendee must separately record their 
attendance at the event in the GH&C Register. 

• Each Sector Finance Director and the Group Financial Controller (collectively, “Finance Director”) is 
responsible for identifying a business unit Financial Controller or person serving in a comparable role for 
each Group Function (collectively, “Financial Controller”) to review and monitor the GH&C Register for their 
business unit or functional equivalent (“Business Unit Register”). The Financial Controller may appoint a 
designee to perform this function so long as the Financial Controller provides appropriate oversight and 
recognises s/he ultimately is accountable for compliance with this requirement. 

• When recording is required pursuant to Annexes 1 or 2, all individuals must upload written evidence of 
GH&C authorisations to the GH&C Register.  

• If you reject any GH&C due to compliance concerns, this must be recorded in the GH&C Register.  

• Financial Controllers must review their Business Unit Registers at least twice yearly to: (i) consider whether 
the BU Register is representative of transactions; (ii) identify overall trends and red flags; and (iii) sample 
entries to confirm accurate completion (collectively, “Key Requirements”). 

• Individual GH&C records held in the GH&C register including the associated records of approval must be 

kept for a period of at least 5 years. 

7.4 G&H Currency Conversions 

This table must be used in conjunction with the approval and recording thresholds found in the main body of this 

policy to assess the requirements for the countries listed – whether by employees located in these countries or by 

those travelling to these countries. The amounts provided in the table are not intended to be an exact conversion 

of the GBP values provided in the policy but a reasonable equivalent for that country. 

 

Document Role Business roles 

Approver (GLT Sponsor) General Counsel & Company Secretary 

Owner General Counsel, Group 

Writer Head of Programmes & Operations 

Version Date Change 

1.0 09/11/2022 Minor changes to the authorisation and value thresholds for recording charitable donations 

2.0 01/11/2023 Updated approval thresholds for Hospitality and corresponding values in G&H Currency 
Conversions Table, and minor clarificatory changes to definition of Public Official (and updated 
Policy owner). 

https://myjm.sharepoint.com/teams/GiftsandHospitality
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Country Currency £20 
equivalent 

£50 
equivalent 

£75 
equivalent 

£150 
equivalent 

£200 
equivalent 

United Kingdom GBP 20 50 75 150 200 

Argentina ARS Apply exchange rate to UK GBP values 

Australia AUD 40 95 140 280 380 

Bahrain BHD 10 20 35 70 90 
Brazil BRL 120 300 450 900 1200 

Canada CAD 40 85 125 250 340 
China CNY 175 450 670 1,300 1,775 

Eurozone EUR 20 55 85 170 230 

India INR 2,000 5,000 7,500 15,000 20,200 
Indonesia IDR 375,000 965,000 1,450,000 2,900,000 3,865,000 

Israel ILS 100 250 365 730 975 
Japan JPY 3,500 9,000 13,750 27,500 36,500 
Macedonia MKD 1,400 3,500 5,250 10,500 14,250 
Malaysia MYR 100 290 425 850 1,200 
Mexico MXN 450 1,000 1,600 3,200 4,300 

New Zealand NZD 40 100 150 300 425 

Norway NOK 270 675 1,000 2,000 2,700 

Poland PLN 100 250 375 750 1,000 

Russia RUB 2,000 5,500 8,500 17,000 22,500 
South Africa ZAR 450 1,100 1,700 3,400 4,500 

South Korea KRW 32,750 82,000 123,000 246,00 327,000 

Sweden SEK 250 675 1,000 2,000 2,700 

Switzerland CHF 25 55 80 160 220 

Taiwan TWD 775 2,000 2,900 5,800 7,800 

Thailand THB 875 2,200 3,200 6,500 8,700 

United Arab 
Emirates 

AED 90 
225 

325 
650 

890 

United States USD 25 60 100 175 250 

 

 


